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        NORTH POINT EDUCATIONAL SERVICE CENTER




              Community Placement Training Plan

                                                        And Worksite Agreement

The North Point Educational Service Center Work-Study Program (NPESC) is intended to help students pursue and reach realistic career/occupational and educational goals.  A student participating in this activity has the opportunity to receive release time from school in order to work.  High school credit can be earned based on the number of hours the student works.  Grades are based on evaluations completed by the employer and student completion of responsibilities assigned by the Work-Study Coordinator.
EMPLOYEE/STUDENT NAME:__________________________BIRTH DATE:___________

HOME




SCHOOL


HOME

SCHOOL: ____________________  PHONE: ________________ PHONE: _______________

EMPLOYMENT SITE:___________________________________BUSINESS










 PHONE:_______________

SUPERVISOR:  _________________________________________
ADDRESS: ___________________________________________________________________

STUDENT’S JOB TITLE: ______________________APPROXIMATE HOURS PER Wk:____

PAY RATE: __________ DUTIES TO BE LEARNED AS PART OF THE TRAINING PLAN:

______________________________________________________________________________

ALL PARTICIPANTS AGREE AND UNDERSTAND THAT:
During the course of a student’s Community Work Experience, the student will not be accompanied by or be under the supervision of teachers or staff members of the NPESC or from the student’s home school while going to, attending, participating in, or returning from work.  The NPESC, Governing Board, its staff members and local school staff members will therefore not be legally liable for any harm or injury which may befall a student while participating in this activity.
A. The Student will:
1. follow all job requirements as set forth by the employer.

2. provide for transportation to and from work.

3. work to the best of his/her ability.

4. provide the Work-Study Coordinator with information regarding the weekly schedule and with pay stubs or copies of pay stubs following each pay period.

5. allow the employer to evaluate and discuss his/her job performance with the Work-Study Coordinator as part of the work-study grade.

6. earn work-study credit for working.

7. maintain passing grades in classes required for graduation.

8. understand that violation of any part of this agreement may result in loss of work-study credit and/or having to return to school.
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B. The Employer will:
1. follow all federal, state, and local regulations regarding employment of the 

student and will not deny or terminate employment or refuse advancement on the basis of sex, marital status, race, color, creed, national origin, age or handicap.

2. place the student on the job for the purpose of gaining a productive employee 

and provide work orientation and experience.

3. evaluate the student monthly and return the evaluation to the Work-Study Coordinator.

4. collaborate with the Work-Study Coordinator in the development of the 

student’s training and employability skills.

C. The Work-Study Coordinator will:
1. meet with the student and teacher regularly to monitor school and work progress.

2. contact the employer regularly to monitor the student’s work progress.

3. develop student’s grades and credits based on job evaluation, hours worked, and record keeping and report them to the home school.

D. The teacher will:
1. inform the Work-Study Coordinator if the student is in jeopardy of failing any

required classes at interim and the end of the grading period.

2. contact the Work-Study Coordinator immediately if they learn of any home, 
school, or work related emergencies that may affect employment.



3.   when applicable, instruct student in employability skills which will 



      support/enhance work performance.


________________________________________

______________________

                                    Work-Study Coordinator




        Date

________________________________________

_______________________
                                                      Employer





       Date

________________________________________

______________________
                                                       Teacher




                     Date

________________________________________

_______________________
                                                        Student





       Date

________________________________________

_______________________
                                                         Parent




                     Date
