License Renewal Checklist
~  This checklist does not need to be submitted with your renewal;  it is merely for assistance.  ~
· Approved IPDP:  Verify that your current license’s IPDP is approved and up to date.  

          IPDP Approval Date: ____________
(  
“Summary of Continuing Education Unit Options Completed for Licensure Renewal” Form:   Calculate all CEU’s and semester/quarter hours earned since the license issue date and submit completed form along with all certificates, transcripts, LPDC Pre- and Post-Approval Forms, etc.  Forms can be downloaded from: www.npesc.org .


a.)   Verify License Issue Date:  You will need your issue date for completion of the “Summary of Continuing Ed…” form.    License Issue Date: ____________

b.)   Total your CEU’s:  Calculate all CEU’s, semester/quarter hours, and other approved activities.  Only professional development taken after the license issue date may be eligible towards renewal.  The LPDC reserves the right to accept/decline proposals for any credit taken during which time an approved IPDP has not been on file.  




       Conversion Chart:  




1 Semester Hour = 3 CEU’s 





1 Quarter Hour = 2 CEU’s 




10 clock/contact hours = 1 CEU 

(  
BCI and FBI Background Check:   To determine if an updated background check will be needed, answer the questions on page 1 of the renewal application.  The total cost for checks is payable by cash or money order.  Background checks are offered at the following locations – call for times.  



NPESC – Sandusky

NPESC – Norwalk

NPESC – Genoa



2900 Columbus Ave.

180 Milan Ave.


310 Main St.



Sandusky, OH
44870

Norwalk, OH  44857

Genoa, OH  43430



(419) 625-6274


(419) 668-1658


(419) 855-3589

Remind the person conducting the check to code it for “Teacher Licensure”.

· ODE Renewal Application:  Click here to download renewal application:
http://www.ode.state.oh.us/GD/Templates/Pages/ODE/ODEDetail.aspx?page=3&TopicRelationID=1283&ContentID=1026&Content=105100  .  Payment instructions are listed on the application.
(  
LPDC Approval:  Send the “Summary of Continuing Education Units Options Completed for Licensure Renewal” form with all requested documents, your ODE renewal application and check to LPDC Secretary at the Sandusky NPESC office at least 10 working days prior to the LPDC meeting.  The LPDC will review these items and approve the renewal if all of the requirements have been met.  Following is the 2011-2012 LPDC Meeting Schedule and the deadlines for agenda submissions:
Deadline for Renewal Submissions


 LPDC Meeting
September 6, 2011  




September 20, 2011
October 4, 2011





October 18, 2011
November 22, 2011




December 6, 2011
January 3, 2012





January 17, 2012
January 31, 2012




February 14, 2012
March 6, 2012





March 20, 2012
April 3, 2012





April 17, 2012
May 22, 2012





June 5, 2012
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